
Fellowship Payment Request Form Flow Chart – From Bursar to Financial Aid 

Fellowship Request Form is submitted via SharePoint to  
Office of the Bursar (fellowship.ask@gatech.edu) and 
cc: Office of Financial Aid (grad@finaid.gatech.edu) 

Bursar Accountant III reviews and checks the following 
that the Worktags (e.g., GTFxx, DExx, or GRxx) are 

active. 

If there is either an active GRA 
Waiver, and/or previous term 

disbursement. These are ‘Red 
Flags’ and Bursar will verify with 
department before proceeding.  

If Worktag is not active, Bursar will 
contact department.   

Bursar reviews and checks to ensure sufficient fund 
balance.  

If insufficient funds, Bursar will 
reject and send back to 

department.    

Bursar reviews and checks if Detail Code associated 
with the Worktag has already been created.  

If not, Bursar will create Detail Code.     

Bursar Accountant III approves Fellowship Payment 
Request and sends form to the Office of Financial Aid 
to award to student via their Student Account.  
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